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School
St Mary’s Special School is a Catholic special school under the patronage of the Bishop
of Meath.

School Philosophy

We aim to promote the full and harmonious development of all aspects of the person of
the pupil: intellectual, physical, cultural, moral and spiritual, including a loving
relationship with God and with other people. It is also an expression of our philosophy to
welcome children to our school whatever their origin, language, religion. We provide an
open, welcoming, tolerant and democratic environment for all our pupils. We aim to
ensure that the individuality of each child is accommodated, acknowledging that each
child is unique, while also acknowledging the right of each child to education in a safe
and relatively disruption free environment. We recognise that each child has diverse
talents and gifts. Our aim is to identify, encourage and develop these.

Rationale

This policy statement is the approved procedures for the management of the social
media accounts and school website of St. Mary’s Special School. St. Mary’s Special
School strives to be a happy, safe, caring and inclusive community where everyone is
supported to reach their potential. One of the resources at our disposal to help us share
this philosophy is our online presence. Our online presence includes the school’s
website and social media account (Instagram).

The purpose of this policy is to establish guidelines for managing the school's social
media accounts in a responsible, inclusive, and secure manner. This policy ensures that
all content shared aligns with the school's values, promotes positive engagement, and
complies with the school's Acceptable Usage Policy.

Approval and Oversight

e The Board of Management (BoM) of St. Mary’s Special School must grant
permission for the establishment and operation of any official school social
media accounts.

e A designated Digital Learning Team will be responsible for managing content,
ensuring compliance, and maintaining oversight on all social media platforms
associated with the school.

e The Digital Learning Team will also be responsible for managing content, ensuring
compliance and maintaining oversight on the school website.

e Allcontentgenerated for school purposes remains the intellectual property of the
school and may not be shared outside of the school community without
permission.



Use of Student Images and Online Privacy

At present, St Mary’s Special School does not post photos of students’ faces, or any
images in which they could be identified, on our social media account (Instagram). This
measure is implemented to safeguard student privacy and to mitigate the risk of images
being misused, edited or accessed inappropriately.

Children in a special school setting can be particularly vulnerable online, and
maintaining strict control over their digital footprint helps reduce risks such as
unwanted contact, misuse of images, or breaches of confidentiality. By avoiding the
publication of identifiable images, we ensure that families have full control over their
child’s digital presence and that we uphold the highest standards of online safety and
data protection.

This approach reflects our core priority: ensuring a safe, respectful, and secure
environment for all our students - both in school and in their online world.

Content Management and Representation

® A content roster will be established to ensure that each class and school activity
receives fair representation on the school's social media platforms.

e The roster will be managed by the lead teacher on the Social Media Committee
and will be reviewed periodically.

e Staff will receive a weekly email with the roster and a reminder on the day their
classis to be featured.

e Content will aim to highlight the diverse activities of the school, including
academic achievements, sports, arts, and special events.

Submission and Approval of Content
Social Media

e Classteachers will be responsible for sharing appropriate content (photographs,
videos) with the designated lead teacher on the Digital Learning Team.

e Content will be shared via WhatsApp to the designated phone number
0877001722.

e All content must align with the school's Acceptable Usage Policy and data
protection guidelines, ensuring that permissions for pupilimages and information
have been secured.

e The lead teacher will share the content and captions with the DLT in the specific
Social Media WhatsApp group for review before posting.

e The DLT will review and approve all content before it is posted to ensure
consistency and compliance with school policies.

Personal Social Media Accounts
e Under no circumstances are staff members permitted to share school related
photos/videos outside of the WhatsApp group without permission.



o Staff must not share photographs or videos created in the school or pupil-

related content on any social media accounts not owned by the school
without permission from the Board of Management. Taking videos or photos of
standardised or diagnostic tests and sharing them outside the school in any
manner is strictly prohibited.

The use of pupils' work or recordings of pupils' work on personal social media
accounts or social media accounts not owned by the schoolis prohibited.

We encourage staff to reshare posts that have been posted on our school social
media accounts if they so wish.

Website

The Digital Learning Team will work with teachers and school committees to
gather content for the website throughout the year.

All content must align with the school's Acceptable Usage Policy and data
protection guidelines, ensuring that permissions for student images and
information have been secured.

New content on the website will be shared with the Digital Learning Team upon
completion for review.

Parental consentwill be obtained prior to publishing any images of children on the
school website. The school will closely monitor all content to ensure that only
photographs for which consent has been granted are used.

Content Removal and Acceptable Usage

Once a class teacher’s content has been shared with the designated lead
teacher, the class teacher is responsible for the deletion of the
photographs/videos from their own device.

Any content that does not adhere to the school's Acceptable Usage Policy or
receives a request for removal from parents/guardians will be promptly deleted.
The DLT will periodically review past content to ensure ongoing relevance and
appropriateness.

The school reserves the right to remove any post that is deemed inappropriate,
inaccurate, or in violation of student privacy and safeguarding protocols.

Commercial Practice and Marketing in the classroom or school

e Any paid partnership between a member of school staff and a commercial
business that requires any part of the agreement to be performed on school
premises or with members of the school community or their work, requires
written approval from the Board of Management. Payment includes financial
payment or personal benefit in kind/gifted items.

e |nitiatives promoting commercial activities or materials to schools, pupils,
teachers and parents require written approval from the principal.

e Staff are prohibited from using photographs or videos taken in school or from
using school documents or resources for personal gain.



Compliance and Review
e All members of the Digital Learning Team and all school staff must adhere to this
policy and participate in any necessary training regarding best practices for social
media use.
e This policy will be reviewed periodically by the Board of Management and updated
as necessary to reflect changes in social media trends, legal requirements, and
school priorities.

By adhering to this policy, the school ensures that its social media presence remains a

positive, safe, and representative space for sharing school achievements and activities
with the wider community.
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